Molloy College Chat and Message Boards

To access our Message Board system, you can either enter bbs.molloy.edu directly into your web browser or click on
the “Chat and Message Boards” link on the Molloy College Homepage. See Figure 1-1.
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Figure 1-1

After the Chat and Message Boards have loaded, you will see the following screen.
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Figure 1-2
At the top of the screen, you will be asked to log in, or register. (Figure 1-2 #1) Click on the appropriate button.

If you have not previously registered for the Chat & Message Boards, click register. If you have an existing account,
click login and skip to Figure 3.

The registration process is simple. Follow the directions exactly. Any deviation will block you from registering.
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Molloy College
e Py e e ey ey

‘ Welcome Guest [ Log In | Register ) ‘

= Molloy College Chat and Message Boards > Registration Form

Registration Terms & Rules

In order to proceed, you must agree to the following:

Forum Terms & Rules

Flease take a moment to review these rules detailed below. If you agree with them and wish to proceed with the registration, simply click the "Register" button below.
To cancel this registration, simply hit the 'back’ button on your browser.

Flease remember that we are not responsible for any meszages posted. We do not vouch for or warrant the accuracy, completeness or usefulness of any message, and
are not responsible for the contents of any message.

The messages express the views of the author of the message, not necessarily the views of this bulletin board. Any user who feels that a posted message is
objectionable iz encouraged to contact us immediately by email. We have the ability to remove objectionable messages and we will make every effort to do =o, within a

reasonable time frame, if we determine that removal is neceszary.

You agree, through your use of this service, that you will not use this bulletin board to post any material which is knowingly false and/or defamatory, inaccurate,
abusive, vulgar, hateful, harassing, obscene, profane, sexually oriented, threatening, invasive of a person's privacy, or otherwise violative of any law.

You agree not to post any copyrighted material unless the copyright iz owned by you or by this bulletin board.

[ I have read, understood and agree to these rules and conditions

Register

Figure 2

First, you must read, understand and agree to the Registration Terms & Rules in order to proceed. To do so, check
the box at the bottom of the screen Figure 2 #1

Then, click the register button. See Figure 2 #2
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Molloy College Chat and Message Boards

You will be sent an email to the email address you give after registering. Please read the email carefully, you will need to validate your account by clicking on a link in
the email.

Username: Optional Information

Enter your leg in username. This must be the first part of your Molloy E-mail
address (ewverything before the @ symbol). () Receiving Email

MNow and again, the administrators and other members might wish to contact
| | you via email through this board.

W Receive email from administraters

Password:
Enter your password (?) Confirm Password (2) [ Receive email from other members
| | | Time Zone Settings
You can adjust the default time zone setting below
Email Address: (GMT - 5:00 hours) Eastern Time (US & Canada), Bogota, Lima |+ |

Enter your Molloy College Email Address (?) Confirm Email Address (?)

Security Code Confirmation

Confirm security code

Please enter the 6 character

code shown in the image. If

vyou cannot read the code, 722216
cliclk the image to generate a

new one. Case sensitive.

I agree to the terms of this registration and wish to proceed.

Submit my registration = >

Figure 3
At the next screen, you are prompted to enter your user name and password. See Figure 3 #1

Your user name is your Molloy College e-mail address, without the @molloy.edu
EX: psmithO6@molloy.edu = e-mail address
psmith06 = user name

Password: (Figure 3 #2)
Pick a password that is 6 - 8 characters and uses only letters and numbers

You will then be prompted to enter a Security Code Confirmation: (Figure 3 #3)
Enter the code exactly as it appears.

Don't forget to complete the Optional Information section, (Figure 3 #4), if you would like to receive e-mail from
administrators and others, through this board.

If you agree to the terms of this registration, then click on the "Submit My Registration" button (Figure 3 #5) in the
bottom right corner to complete your registration.

At this point an e-mail will be sent to the Molloy e-mail address you provided. There will be a link in this e-mail that
you must click to activate your account. If you do not receive this e-mail in 20 minutes, please re-register. You may
have done something incorrect the first time.

If you do not have a Molloy e-mail address, please contact Jean Eylers in the Academic Computer Lab.
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If you already have an account, simply log in by entering your username and password at the bottom, left of your
screen. See Figure 3 #6.

Once logged in, you will be taken to the Chat and Message Board homepage. Here you can initiate or join a live chat,
check calendar events, read messages, or post your own.

Calendar

Display Format: |Date-List Wiey V| ~..|EI"ILI3I"1.lr 19, 2007 - F'Ebl'l.lﬂl"_'," 1, 2007 Submit Events
D D D Eg wizlcome to the Malloy College Calendar of Everts. Please use the Help button to the right ?
day | week | month  year for assistance while uzing the Calendar. help  print
< January 2007 >  View by Date and Time
Mo Tu We Th StartDateand Time  [ewentMame |

> Friday, January 19,2007
> 2:00 A - 5100 PR Late RegistrationidLate Chande of Program

> 13 20 Saturday, January 20,2007
[ 26 27 ZO0FM Wiomen's Basketball

[, a3 4:00 PM Wen's Baskethall

»> )

g =
e 12
= [

(=
1= bR

10

2:00 AM - 5:00 PR Late RegistrationiLate Chande of Program

Display Month:

Late RegistrationProgram Change

900 &M - 500 PR Last day for late registration and program change
Date Range Search 7:00 PM Men's Baskethal
From [ den w13 | {2007 v iginesaaanu Zos
To: [Feb (w1 |2007 v Oriertation Open House

Redizstration for auditors

Category(s): 10:30 &bk MILL - Spen House
[ Select v Thwrsday, January 25,2000
Keyword(s): SPRING Mewy Studert Crierdation Day
I 10:00 Ahd Japanese Wiriting

5:00 Phd Wiomen's Bazkethall
Submit 7:30 PM Men's Basketball

Figure 4

The Molloy College Calendar can be navigated in many different ways. You can search for a specific event by
category or keyword, (Figure 4 #1), browse the current calendar by day, week, month or year, (Figure 4 #2) or view
an entire month of events (Figure 4 #3). There is also a feature that lets you search for a range of dates. (Figure 4
#4).

Message Boards

The Molloy College Message Boards are a great source of information and the perfect place to post your own
message. Here, you will find postings from your professors, job listings, departmental news and much more. Check
back often.

It's easy to browse messages - which are listed alphabetically - according to department. The Message Board allows
you to see who posted the message, when it was posted, how many topics have been posted under that department
heading and how many messages have been posted in reply. It will also tell you who made the last entry to the board
under that specific topic.
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+ Education

Forum Topics Replies Last Post Info
Ed DE—'EEI’tITIEI'It CDITIELItEI‘ Lab E|Jan 16 2|:|D?J 0&:50 PM
- Carole Gerrity - Director of the Ed. Computer Lab 4 a In: Making Graphs and Charts

Rickey Moraney - Lab Azsaciate

Michael Harman - Lab Azsaociate By pilizaial

» Faculty Professional Center

Forum Topics Replies Last Post Info
Faculty Professional Center [l vesterday, 02:36 PM
F. Yanson 1 0 In: Calendar for Jan-Feb
Forumn Led by rvanson By: rvanson

» Mathematics

Forum Topics Replies Last Post Info

[ Jan 17 2007, 12:28 AM

MAT 115 1 i} In: Syllabus
M, Tze
By: ritse
[&1an 17 2007, 12:30 AM
12
MAT =32 1 i} In: Syllabus
M, Tze
By: ritse

Figure 5-1

To access a topic, or message, click on the department heading. (Figure 5-1 #1)

+ Ed Department Computer Lab Forum Options ™

Topic Title Replies Topic Starter WViews Last Action

1&th January 2007 - 0&:50

= B BMaking Graphs and Charts a mherman 8 PM
Lazt post by: mherman
16th January 2007 - 06143
= B OEducation Websites o rherman 1 FI
Last post by: mhermian
16th January 2007 - 06:41
= B BHow to Make a Brochure & Word Template o mherman 1 P
Lazt post by: mherman
16th January 2007 - 06139
= B dDouble Sided Printing in the Ed Lab i} mherman 1 P

Laszt post by: mherman

|Enter Keywords | | Search forum |

Figure 5-2
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You will be brought to a new page which lists all the topics under that department heading. (Figure 5-2 #1) Click on
the topic you want to read and you will be taken to the page where the message is displayed.

+ Making Graphs and Charts Options ~

mherman O Jan 16 2007, 06:50 PM Fost #1

Download and open these files for information about how to create graphs and charts.

Mawbis
= Thiz post has been edited by mherman: Jan 16 2007, 07:24 PM

Attached File(s)
|7 10311create Graphs in Word Excel Long.doc ( 77.5k ) Mumber of downloads: 2

10311Create Graphs In YWord Excel short.doc { 34.5k 1 Murmber of downloads: 0
10311Internet Sites for Graphing.doc { 25k ) Mumber of downloads: 0

10211 Graphing Multinle Data Sets.doc{ 154k ) Murmmber of downloads: 0

Group: Mermbers
Posts: 4

Jained: 14-January 07
Mermber Mo,: 1,549

Ei3Toe) | IRERORT) [+ .quorE ||z RepLy]

Figure 5-3

EX: Click on Ed Department Computer Lab. Four topics are posted under that heading — Making Graphs and
Charts; Education Websites; How to Make a Brochure and Word Template and Double Sided Printing in the
Ed Lab. Click on Making Graphs and Charts. A new page appears with just the link for Making Graphs and
Charts. Click on it to display the message.

Reply

[SATOP) |11 | REPORT,| [+ quote [ repuy|

Figure 6-1

At the bottom, right of each message box, there is the option for you to post a reply to that message. (Figure 6-1 #1)
Simply click on the “reply” box. (Please note, that some boards are “Read Only” and you will not be given the option to
post a reply.)
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e0e6
DO®O
(EXOL N ®)

Quick Access
%4 Insert: Center
%4 Insert: Topic
Link
f& Insert: Post Link
fa Insert:
CODERBOR
4 Insert: SPOILER

f4 Insert: Acronym

2} || Insert Special Item x|}l Fonts

DD rEcELODREEE

Figure 6-2
A blank text box will open. Write your message here. (Figure 6-2 #1)

When you are done entering your text use may Insert Special Items, (Figure 6-2 #2) change the font, (Figure 6-2
#3) adjust the size and style of your text, (Figure 6-2 #4) or check for spelling errors. (Figure 6-2 #5)

There is an option to “Toggle Side Panel in the bottom left of the screen. (Figure 6-2 #5) If you choose this option,

the bar on the left-hand side with the emoticons will close. When you are finished with your message, click the
UPLOAD button, located on the bottom, right of the screen to post it.

New Topic

= Molloy College Chat and Message Boards > Education > Ed Department Computer Lab

+ Ed Department Computer Lab

Topic Title Replies Topic Starter Wiews Last Action

16th January 2007 - 06150

= OMaking Graphs and Charts 1] rherman 1z FM
Last post by mherman
16th January 2007 - 0&:432
= B OEducation Websites 1] mherman 1 P

Last post by: mherman

Figure 7-1
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When you access the topics under any given heading, you will be given the option to post a new topic. Click on the
New Topic button. Figure 7-1 #1

Topic Title | |

Topic Description | | (Optional)

eoee6
QDO®O
©e00eo

Figure 7-2

Choose and enter a Topic Title. (Figure 7-2 #1) On the second line, enter a description of your topic. (Figure 7-2 #2)
Although this is optional, it is recommended. With that done, you are all set to enter your text.

Manage Current Attachrments (0] ll

Select a file || Browsze... | UPLOAD

attachment space used Unlimited of Unlimited Max, single upload size: 100mb

@ Attachment system ready

Figure 7-3

Entering a new topic will give you the option to include an attachment. Click on the Browse button. (Figure 7-3 #1)
Highlight the file you want to attach in the pop-up window and click the Open button. Then, click on the Upload button.
(Figure 7-3 #2). Your file will be attached and your topic and message posted.

Molloy College
e [ s pts ey ey

Figure 8-1
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On the Molloy Chat and Message Boards, it's easy for you to interact with other members. To start, click on the
orange Member drop down on the homepage. (Figure 8-1 #1)

Search and Filter Options Toggle More Options...

Member name Photo Members' Gender

| bhegins with V| | | [ Must have a photo m

| all Members Vl by | Member Name | in | Ascending Order Vl with | z0 V| results per page

Figure 8-2

There are over 2,000 active members on the Molloy Chat and Message Boards. Need to find someone? You can
search for members a few different ways. You have the option to enter the member’s name, part of their name, or
even just the letter their name begins with to initiate a search. (Figure 8-2 #1). You can search for members who have
photos posted, or you can search by gender. You can ask for 20, 40, or 60 results per page, (Figure 8-2 #2) in
ascending or descending order. (Figure 8-2 #3). You can also search all members, or perhaps you are looking for an
administrator. You can specify that, too! (Figure 8-2 #4).

Member List

[, aabruzzios [ aacostan4 [ aadeyeyed4 [ aallenn4
= = - -
=] = = =]
& 1% Jan z00O7 & - & 17 lan z00O7 & -
Mernbers Mernbers Mernbers Members
Joined: 12-January 07 Joined: 12-1anuary 07 Joined: 12-1anuary 07 Joined: 12-January 07
Posts: 0 Posts: 0 Posts: 0 Posts: O
Views: O Views: 0 Views: 1 Wiews: O
[\ aapath06 [ AdArancibia05 [ abaptiste03 [\ abarba05
- - - -
= = = =]
& - & Today, 12149 AM & - & -
Members Members Members Mambers
Joined: 12-January 07 Joined: 12-lanuary 07 Joined: 12-lanuary 07 Joined: 12-lanuary 07
Posts: 0O Posts: O Posts: O Posts: O
Yiews: 0 VYiews: 0 Yiews: 0 Yiews: 0
Figure 8-3

The page will also display a complete list of all active Chat and Message Board members. Clicking on a member’s
name (Figure 8-3 #1) will allow you to view their profile, add them to your list of friends, send them a message, or
find posts they have made to the boards.
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My Controls

=9 Molloy College
e N [T ey

Logged in as: testuser [ Log ©ut ) My Conbrols * View Mew Posts © My Aszistant * My Friends + 0 New Messages

Figure 9-1

Click on My Controls (Figure 9 #1) to configure your account and keep track of your activity on the Molloy Chat and
Message Boards. The main page of the control panel shows a summary of your accounts and includes a notepad for
you to make any notes.

= Molloy College Chat and Message Boards > Your control panel

Welcome to your control pane‘

Messenger Your account summary
* Compose New Message
B3 Inbox Recent Attachments Your account summary
3 sent Itemns Email address karenlynl313@aol.com
[ saved (Unsent) PMs
v Ernpty PM Folders Mo recent attachments to display Posts 3
» Edit Storage Folders A
v PM Block List Registered on Dec 20 2006, 04:57 PM
v Archive Messages
v Message Tracker Average posts per day 0.09
Figure 9-2

The Messenger Center also appears on this page, (Figure 9-2 #1), on the left side, under Menu.
Here, you will find a record of messages you have received, sent or saved and you can organize information your
way.
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Welcome to your messenger I

Recipients MName | |

Friends list empty

Message Title | |

| Insert Special Itern ||| Fonts ||| sizes |

l__]l__]l__ﬂ d | © =]k |)[@)|%] E_Ji ===

| i) BB Code Help |

Manage Current Atkachrments (0] ll

Select a file | || Browse... | LUPLOAD

attachrment space used Unlimited of Unlimited Mazx, single upload size: 100mb

@ Attachment system ready

Figure 10-1

Compose New Message: Write a message to another member. Fill in the recipient’'s name, (Figure 10-1 #1), enter a
message title (Figure 10-1 #2), and type in your text. (Figure 10-1 #3). You can change the font and size of your text
to make it your own style (Figure 10-1 #4), and you can also add an emoticon (Figure 10-1 #5). To send an

attachment, use the button at the bottom of the page (Figure 10-1 #6). Click on Browse, (Figure 10-1 #7), locate the

file you want to enclose and then click Open. When your message is ready to be sent, click on Upload (Figure 10-1
#8), to post it.
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Menu Welcome to your messenger

Messenger

* Compose New Message
9 Inbox
E Sent Iterns
B8 Saved (Unsent) PMs

» Empty PM Folders

v Edit Starage Folders

v PM Block List

v Archive Messages

» Message Tracker

Subscriptions

v iew Topics

b View Forums
Personal Profile

+ Edit Profile Information

Inbox

Your folders are 0% full

B Select read messages 1 Unselect all
0% S0%: 100% Jump to folder:
Message Title Sender Date |

Mo messages found

move to Inbox ~ or| delete |the selected messages

[T Read messages

[E3 Unread messages

vou have O messages ot of 50 maximum storable messages

v Edit Signature

Figure 10-2
Inbox: Stores the messages you have received from other members. Click on it and you can organize your

messages. See how full your folders are, (Figure 10-2 #1), move messages to other folders, (Figure 10-2 #2) or
delete selected messages. (Figure 10-2 #3).

Welcome to your messenger

Sent Items

vour folders are 0% full

= Select read messages 1 Unselect all
o o o
e S0 LULH Jump to folder: | Sent Iterms % || Go!
Message Title This message was sent to Date |

Mo messages found

moyve to Sent Iterns » | or | delete |the selected messages

[T ] Read messages
[E3 Unread messages

Yoo have O messages out of 50 maximum storable messages

Figure 11

Sent Items: A record of the messages you have sent to others.

This page will tell you how full your folders are (Figure 11 #1 and displays the messages you sent, the title (Figure 11
#2 and date sent (Figure 11 #3. It also allows you to read the messages, (Figure 11 #4 move them to other files,
(Figure 11 #5 or delete them (Figure 11 #6).
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Welcome to your messenger

Saved Unsent Messages

CC
Message Title Message For Saved Date B

Users?

Mo messages found

the selected messages

Figure 12
Saved (Unsent) PMs: Messages you've written, but have not yet sent are saved here. The message title, (Figure 12

#1) recipient (Figure 12 #2) and the date you saved the message (Figure 12 #3) are displayed. You will have the
option to either read and send the message, or delete it. (Figure 12 #4)

Welcome to your messenger

Empty PM Folders

rou may remove your stored personal messages - simply choose which folders you wish to empty and click on the continue button,
Mote: There is no undo - please double check before continuing.

Folder No. PM=s Empty?

Unsent PMs i B

Inbox u} -

Sent Items i] B
¥ Keep Unread PMs?

Figure 13

Empty PM Folders: Shows how many messages are in your Unsent Mail Folder, your Inbox and Your Sent Items
folder (Figure 13 #1) and lets you empty them (Figure 13 #2) in one easy step.
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Welcome to your messenger

Current Yirtual Directories

ou may edit the names, or delete the name to delete this virtual directory. Please note, you will be unable to remove a directory if it
contains messages.

|Inb0x | { Inbox - Cannot Remove )

|Sent Itemns | [ Sent Itermns - Cannot Remove )

Add New Yirtual Directories

ou may add extra directories, vou do not have to use all the input boxes,

| Submit Changes

Figure 14

Edit Storage Folders: You can rename folders that already exist, or create and name additional folders for storing
messages.

Welcome to your messenger

Members already in your block list
ou have no members in your block list at the moment

Add a member to block from sending you a PM

Mermbers name Optionally enter a reason

| add this member to my block list

Figure 15

Buddies & Block List: This is your address book. It allows you to block other members from sending you messages.
Just enter their member name and give us a reason why you are blocking this particular member.
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= Molloy College Chat and Message Boards > Your control panel

Menu Welcome to your messenger

Messenger Archive Messages
* Compose New Message . o
B9 1nbox Please select the archive criteria,
B8 sent Items The archived messages will be compiled into a single file and erailed to your address as an attachment of your
B8 Saved (Unsent) PMs choice,
* Emnpty PM Folders
b Edit Storage Folders Archive from which folder? Inbox v
v PM Block List
: rn‘:‘r.’:slll‘;'gem_l_ersascakg;s Archive messages received in the last 30 | days|and newer ¥
Subscriptions Number of messages to archive 20w
: S!BW "L'opics Delete messages after archiving? Mo
iew Forums
pPersonal Profile Compile datafile as Importable MS Excel datafile »
Figure 16

Archive Messages: You can choose to have messages sent to you in a single file, so that you can delete them from
your folders.

Welcome to your messenger

Read Messages

The messages shown here have been read by the person they were sent to,

Message Title Message For Date Read [

Mo messages found

End tracking with the selected messages

Unread Messages

The messages shown here have not been read by the person they were sent to. vou may delete them before they are read.

Message Title Message For Date Sent |

Mo messages found

the selected messages

Figure 17

Message Tracker: Allows you to see whether or not a member has read the e-mail you sent.
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Molloy College
O s P ey ey ey

My Controls © Wiew Mew Posts + My Assistant * My Friends + 0 New Messages

‘ Logged in as: testuser [ Log Out )

Figure 18

View New Posts: Clicking here will list all the messages that have been posted since you last signed on to the Molloy
College Chat & Message Board.

My Assistant

Forum Information
* The moderating tearm

Posting Information
» Today's top 20 posters
» Overall top 20 posters

My last 10 posts

Figure 19

My Assistant: This option provides forum and posting information. Under Forum Information, clicking on “The
Moderating Team” will show you who the Chat and Message Board administrators are and who the site moderators
are. You will also be able to access the forums posted by the moderators.

There are three options under “Forum Information.” You can opt to see the top 20 posters of the day, top 20 posters to
date, or your last 10 posts.

To close the box, you will need to click on the X in the upper right corner.

Friends Lizt | Friends Pending Approval Mutual Friends
Friends List
Zhow All W
ﬂi l kbarone
f4 & Last Active: 21 Jan 2007 wt
'
ua o lgalella
E 4,:; ;f:-, Last Active: Yesterday, 05:34 PM =1
Figure 20
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My Friends: When you click on this button, a pop-up window will appear displaying all the members you have
previously designated as friends. (Figure 8-3 #1) It will also list those members who you have selected as friends and
are pending approval. A list of mutual friends is also available.

W 1e to your messenger

Inbox

vour folders are 0% full

3 Select read messages @ Unselect all

U s e Jump to folder: | Inbox || Gal

Message Title Sender Date B

Mo messages found

rmove to Inbox » |or| delete |the selected messages

[T Read messages
(53 Unread messages Yoo have 0 messages out of 50 maximom storable messages

Figure 21

New Message: A running count of your new messages is kept here. Clicking on this button will take you back to the
messenger page. This is where your messages are displayed. You can see who sent the messages to you and when
they were sent. It also allows you to organize your messages into folders, or delete them. .
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